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Academic 
Honesty

PLC’s Policy

At PLC we value, knowledgeable and 
open-minded Inquirers who strive 
to be thinkers and principled 

communicators of their findings, 
creations and responses. 

Promoting and Supporting Academic Honesty at 
PLC

Students are:

‣ Made aware of the ethical considerations related to 
Academic honesty.

‣ Taught how to acknowledge sources of information.

‣ Provided access to support materials to assist them in 
referencing their work (e.g. School Diary, library 
website, podcasts).

‣ Provide access to “turnitin” to support them in making 
informed judgements about the ‘Academic Honesty” of 
their work.

‣ Encouraged to take responsibility for the authenticity 
of their own work.

Academic dishonesty includes:

Plagiarism: Representing the ideas or work of another as 
your own, e.g. copying another writer’s work word for word 
or paraphrasing without acknowledgement. 

Collusion: Supporting or enabling plagiarism. For example, 
allowing your work to be copied or having a parent or tutor 
complete part of your work.

Duplication of Work: Presenting the same work for 
different assessments.

Cheating: Use of unauthorised notes or communication 
devices or viewing another students work during a quiz, test 
or exam.

Academic 
Honesty

PLC’s Policy
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‣ Full stops are used 
between the elements of 
information. 

‣Author's surname comes first, 
followed by a comma then their initials, broken up 
by fullstops.

‣ If there are two or more authors, separate each 
name with a comma, before the last name use an 
ampersand or “&” symbol.

‣ If there are more than six authors, after the sixth 
one put a comma and then write et al.

‣Year of publication goes in brackets.

‣Resource titles are written in italics

‣A colon is used between the city of the publication 
and the publishers’ name.

‣ If your citation goes over a line, you must use a 
hanging indent.

‣When using digital resources you must state 
“retrieved” and the date you did so, starting with 
the year, month then day.

‣ If there is no publication date use ‘n.d.’ in it’s place

Rules and 
Features

The basics of APA 
referencing.
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In-text citations are written at the 
exact point you use use someone 
else's words or ideas. If you have 
paraphrased, the citation goes at the 
end of the sentence or paragraph.

‣Direct Quotes:

Direct Quotes are when you copy word for word 
exactly what the author has written or spoken. You record, author’s 
name, year of publication, page number.

‣Paraphrasing:

Paraphrasing is when you use someone else’s thoughts and ideas but 
in your own words. You record, author’s name, year of publication.

‣Punctuation:

‣ record your in-text citations in parentheses (brackets)
‣ use commas to separate the information
‣ use p followed by the page number you quoted from or pp if 

the quote is from more than one page.
‣ use a full stop after the p.
‣ if the citation is at the end of the sentence, it is considered to 

be part of the sentence, so the full stop is placed after the 
closing parenthesis (bracket).

‣No author:  use the title of the article or resource

‣No publication date:  write n.d. (no date)

‣Examples:

‣ Direct quote:           (Hodge, 2011, pp20-21)
‣ Paraphrased material: (Hodge, 2011)
‣ No Author:                (Saving India, 2011)
‣ No Date:                  (Hodge, n.d.)

‣Exception to the rules: Personal communication e.g. email, interviews, 
blogs, letters, etc. 

For personal communication you need to record the author’s name, 
state that it is personal communication and the actual date that the 
communication took place.

‣ E.g. (Green, Personal Communication, January 10, 2011)

In-text 
Citation
How to...
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Referencing a Book

The details you need to include:

Author Surname, Initials. (Year of publication). Title of the 
Book. Publisher city: Publisher.

Examples: (Hover over these examples for the in-text citations)

One author:

Brown, D. (2004). The DaVinci code. New York: Scholastic.

More than one author: use commas to separate 
each author, list the authors in alphabetical order, use an 
ampersand (&) between the last two names listed.

Turchi, P., Barrett, A. & Russo, R. (2004). The story behind 
the story: 26 writers and how they work. New York: 
W.W. Norton.

More than six authors: after the sixth one put a 
comma and then write et al.

Allen, P., Couglin, J., Dougal, C. J., Highbury, A., Kell, E., 
Mann, G., et al. (2008). Schooling in the 21st Century. 
Perth: Living Press.
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Referencing an 
Encyclopaedia or 

Dictionary

The details you need to include:

Author Surname(s), Initials. (Year of Publication). Article 
Title. In Encyclopaedia/Dictionary name (Vol. Volume 
number, Page numbers). Publication City: Publisher.

Examples: (Hover over these examples for the in-text citations)

Smith, J. (2009). Internet. In Encyclopaedia Britannica 
(Vol. 20, pp. 81-82). Chicago: Encyclopaedia 
Britannica.

No Author: move the article title into the author 
position.

Internet. (2009). In Encyclopaedia Britannica (Vol. 20, pp. 
81-82). Chicago: Encyclopaedia Britannica.

Online Articles: Include the retrieval date and give 
the web address.

Smith, J. (2009). Internet. In Encyclopaedia Britannica 
(Vol. 20, pp. 81-82). Chicago: Encyclopaedia 
Britannica. Retrieved February 21, 2009, from http://
www.britannica.com/articles/id=2533

Database Articles: You include the retrieval date 
and the name of the database used.

Smith, J. (2009). Internet. In Encyclopaedia Britannica 
(Vol. 20, pp. 81-82). Chicago: Encyclopaedia 
Britannica. Retrieved February 21, 2009, from the 
LexisNexis database.
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Informal 
Communication 

e.g. Email, blogs, 
Interviews

Referencing an Email or 
Interview

APA referencing method does not allow the 
inclusion in your bibliography or reference 
list, of any unpublished information sources. 
These may include: emails, interviews, blogs, 
wiki’s, letters, phone conversations, etc. 

All unpublished sources of information use 
an in-text citation only.
E.g. 	
 (Green, Personal Communication, January 10, 2011)
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Referencing a Film

The details you need to include:

Personnel Surname(s), Initials. (Their Title, eg director, 
writer, producer, etc), (year of release), Film title, 
type of film Eg motion picture, documentary, etc, 
Country of origin: Distributor.

Examples: (Hover over this example for the in-text citation)

Taylor, T. (Director). (2011). The Help [Motion picture]. 
USA: Walt Disney Studios.

Author or compiler Name. (Publication Date). Title of 
Video. Retrieved Date Accessed, from Web Address

The Cobalt Agent (2007, September 14). Ronald Reagan’s 
remarks in the challenger shuttle explosion. Retrieved 
April 7, 2009, from http://www.youtube.com/watch?
v=5JKIZ7j2OEA
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Referencing a Journal

The details you need to include:

Author Surname(s), Initials. (Year of Publication). Article 
title, Journal name, Volume number, Page numbers. 

Examples: (Hover over these examples for the in-text citations)

Smith, J. (2009). Studies in pop rocks and Coke. Weird 
Science, 12, 78-93.

Journal with issue number: Include the issue 
number in brackets directly after the volume number, 
followed by a comma.

Smith, J. (2009). Studies in pop rocks and Coke. Weird 
Science, 12(3), 78-93.

Online Articles: Include the date you retrieved the 
article and the web address.

Smith, J. (2009). Studies in pop rocks and Coke. Weird 
Science, 12(3), 78-93. Retrieved February 21, 2009, 
from http://www.weirdscience.org/articles/id=1212

Database Articles: Include the date you retrieved the 
article and the name of the database.

Smith, J. (2009). Studies in pop rocks and Coke. Weird 
Science, 12(3), 78-93. Retrieved February 21, 2009, 
from the LexisNexis database.
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Referencing a Magazine

The details you need to include:

Author Surname, Initials. (Publication Date). Article title. 
Magazine Name, Volume number, Page numbers.

Examples: (Hover over these examples for the in-text citations)

Smith, J. (2009, January 21). Obama inaugurated as 
President. Time, 171, 21-23.

Online Articles: Include the date you retrieved the article 
and the web address.

Smith, J. (2009, January 21). Obama inaugurated as 
President. Time, 171, 21-23. Retrieved February 21, 
2009, from http://www.time.com/news/
obama_inaugurated.htm 
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Referencing a 
Newspaper

The details you need to include:

Author Surname(s), Initials. (Publication Date). Article title. 
Newspaper Name, Page numbers. 

(Use ‘p’ for a single page and ‘pp’ for multiple pages.)

Examples: (Hover over these examples for the in-text citations)

Smith, J. (2009, February 2). Steelers win Super Bowl 
XLIII. Pittsburgh Post-Gazette, pp. A4-A6.

Online Articles: Include the date you retrieved the 
article and the web address. 

Smith, J. (2009, February 2). Steelers win Super Bowl 
XLIII. Pittsburgh Post-Gazette, pp. A4-A6. Retrieved 
February 21, 2009, from http://www.post-
gazette.com/news/super_bowl_xliii.html
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Referencing Radio or 
Television Programs

The details you need to include:

The citation format for a radio/TV program depends on the 
type of program. (Hover over these examples for the in-text citations)

Episode of Program: Surname(s), Initials.  (Writer), 
& Surname(s), Initials. (Director). (Year Broadcast). 
Episode [Program Type series episode]. In Initials. 
Surname (Producer), Program. Network City: 
Network.

Eg.

Mehlman, P. (Writer), & Ackerman, A. (Director). 
(1995). The highlights of 100 [Television series 
episode]. In L. David (Producer), Seinfeld. New York: 
NBC.

Entire Series: Surname(s), Initials. (Producer). (Year 
Broadcast). Series [Program Type series]. Network 
City: Network.

Eg.

David, L. (Producer). (1989). Seinfeld [Television series]. 
New York: NBC.

Individual Broadcast: Surname(s), Initials. 
(Producer). (Date Broadcast). Program [Program Type 
broadcast]. Network City: Network.

Eg.

Smith, J. (Producer). (2009, February 8). 51st Grammy 
Awards [Television broadcast]. New York: CBS.



Encyclopaedia/
Dictionary

Email/
Interviews

Film

Journal

Magazine

Newspaper

Radio/TV

Web Site

Books

Home

Referencing a Website

The details you need to include:

Author Surname, Initials. Page Title. Website Title. 
Retrieved Date Accessed, from Web Address

Examples: (Hover over these examples for the in-text citations)

Smith, J. (2009, January 21). Obama inaugurated as 
President. CNN.com. Retrieved February 1, 2009, 
from http://www.cnn.com/POLITICS/01/21/
obama_inaugurated/index.html

Organization as the author: include the 
organization name in place of the author names. If 
no author or organisation available, begin the 
citation with the page title.

Obama inaugurated as President. (2009, January 21). 
CNN.com. Retrieved February 1, 2009, from http://
www.cnn.com/POLITICS/01/21/
obama_inaugurated/index.html

No publication date: use ‘n.d. in place of the date.

Smith, J. (n.d.). Obama inaugurated as President. 
CNN.com. Retrieved February 1, 2009, from http://
www.cnn.com/POLITICS/01/21/
obama_inaugurated/index.html
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